__________, 2007
Owner name
Address

City, 
Re: Confirmation of Owner Occupancy and Resale Restrictions Reminder

Dear Owner,
This notice is being sent to all owners of Affordable Units that were purchased with assistance from the Contra Costa County Redevelopment Agency (the “Agency”). As part of the Agency’s ongoing monitoring of its Affordable Housing Program, you need to verify that you maintain your Development name  home as your principal place of residence (i.e. you live in this home at least ten months out of each year). 

Please complete the attached Declaration of Owner-Occupancy and return the completed statement to our office no later than ________, 2007. Also include a copy of your homeowner insurance policy and a utility bill from last month. You may hand-deliver or mail the Declaration to the following address:

______________-/Housing Technician

Community Development Department

Street
City, CA  94___
Our office has received numerous inquiries for mortgage refinancing and home sales information in recent months from lenders and homeowners. Given the nature of the questions, we thought it helpful to remind you of the provisions and restrictions of the Buyer’s Purchase Agreement for Affordable Units. This agreement:

· Sets limits for refinancing your mortgage, especially to take out equity;

· Gives the Agency the first right of refusal to acquire your home, at an affordable restricted option price, in the event you would like to sell;

· Details the process for notifying the Agency of your intent to sell your home, if so desired;

· Restricts the resale price to an affordable price if the Agency purchases your home, or assigns our right to purchase to another party; and

· Details the process for approval of homeowner improvements by the Agency so that your improvements can be considered when establishing the restricted sales price for your home.

Please feel free to contact me at ____________ if you have any questions. Thank you for your cooperation.

Sincerely,

__________
Housing Planner

Cc____________________
